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We have two main aims at our school; 
 

 To bring our pupils closer to Christ at every opportunity, in line with our Mission 
Statement 

And 
 

 To develop our pupils in a way that enables them to learn at the highest level 
possible and in so doing, reach the highest academic standards. 
 

I hope you enjoy reading about life at St. Joseph’s Catholic Junior School and that you decide 
to send your children to us. If you have any queries after reading this prospectus, please do 
not hesitate to contact me at the school. 
Thank you again for the fantastic support you give us. I have the privilege of leading an 
outstanding team and together we will continue to make St. Joseph’s a happy, spiritual and 
exciting place to learn. 
 
 

 
Mrs Caroline May 
Headteacher 
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ST. JOSEPH’S CATHOLIC JUNIOR SCHOOL 
PORT TALBOT 
 
MISSION STATEMENT 
 
St. Joseph’s is a Catholic Junior School, which, caters for the Religious and Educational needs 
of Catholic pupils aged 7 – 11, within the Diocese of Menevia.  
 It is an English first language school where Welsh is taught as a second language. 
 
Our mission is to produce an education for life of the highest standards rooted in the teaching 
of Jesus Christ and of the Church. 
 
Specifically, we aim to: 
 
- build a Christ-centred community of love; 
 
- provide an education that develops the God-given gifts of the whole person; 
 
- celebrate, through prayer and worship, all that God has given us; 
 
- ensure that each member of the school is recognised and valued as a child of God; 
 
- develop the relationship between the school, home, parish and local community; 
 
- be a witness of Christ’s values to the wider world 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



                                                 St Joseph’s   Catholic Junior School  

       Admission Policy 2022-2023 

1. St Joseph’s Junior School is a Catholic Junior School situated in the Diocese of Menevia 

and is maintained by Neath Port Talbot Local Education Authority.  

2. The Governing Body is responsible for determining and administrating the policy relating to 

admission of pupils to the school. It is guided in that responsibility by: 

a) the requirement of the law. 
b) the advice of the Diocesan Trustees on the nature and purpose of its duties and in   
    fulfilment of its Trust Deed and Instrument of Government.  
c) its duty towards the school and Catholic community it serves.  
d) the Catholic character of the school and its Mission Statement. 

The ethos of this school is Catholic. The school was founded by the Catholic Church to 
provide education for children of Catholic families. We ask all parents applying for a place 
here to support and respect this ethos, its importance to the school community and the 
education it provides. This does not affect the right of parents who are not of the faith of 
this school to apply for and be considered for a place here. 

The School’s Admission Number for year 3 – 6, according to capacity calculation is 159; 
equivalent to 39 per year group.  However, when considering applications, Governors will 
take into account current class structures, Health & Safety implications due to classroom 
sizes, and work/life balance of class teachers due to workload. 

If the number of applications exceeds the admission number, the governors will give 
priority to applications in accordance with the criteria listed provided that the governors 
are made aware of that application before decisions on admissions are made (see Note 1 
below). If there is oversubscription within a category, the governors will give priority to 
children living closest to the school determined by the shortest distance (see Note 4).  

3. The school serves in the first instance Baptised Catholic children living in the parishes of St 

Joseph’s Port Talbot, Our Lady of Margam, Our Lady of the Assumption, Briton Ferry. 

4. Applications for a place in the school must be made on the enclosed form and returned to 

the school no later than 27th  November, 2020 

5. The Governing Body has delegated responsibility for determining admissions to its 

Admissions Committee, which will consider all applications at the same time and after the 

closing date for admissions, made in accordance with the criteria set out over. 

6.  Pupils from the Y2 cohort  will enter the Y3 class the following September.  The 
Admissions Sub Committee will meet as and when required when an application is 
received mid-term.  

 

 



7. If an application for admission has been turned down by the Governing Body, parents can 

appeal to an Independent Appeals Panel. This appeal must be sent in writing to the clerk to 

the Governors at the school within 14 days (10 working days) of refusal. Parents must give 

reasons for appealing in writing and the decision of the appeals panel is binding on the 

Governors. 

If the school is named in a statement of Special Educational Needs, the Governing Body has a 

duty to admit the child to the school. 

St. Joseph’s Catholic Junior School 

Admissions Criteria 

Where the number of applications exceeds the number of places available the Governing 
Body will apply the following over - subscription criteria in priority order. 

1. Baptised Catholic ‘Looked After’ and ‘Previously Looked After’ children, who are in the care 
of a local authority (children in care) or provided with accommodation by them (e.g. children 
with foster parents), or who have a Special Needs Statement naming the school, within the 
parishes served by the school. 

2. ‘Looked After’  Children’ and ‘Previously Looked After’ who are in the care of a local 
authority (children in care) or provided with accommodation by them (e.g. children with 
foster parents) or who have a Special Needs Statement naming the school. 

3. Baptised Catholic children within the parishes served by the school.  

4. Other Baptised Catholic children.  

5. Children who have a brother or a sister at the school at the time of likely admission.   

6. Children of other Christian Denominations.   

7. Other children who have a brother or sister in the school at the time of admission.   

8. Children of other faiths whose parents seek Catholic schooling. 
 
9. Other children whose parents seek Catholic education for their child.   
 
10. Children for whom the LEA has specifically asked for a place at the school. 

In event of any over-subscription in the number of applications made under any of the 

categories above then the Admissions Committee will offer places first to children living 

nearest to the school by the shortest walking distance using public highways. 

All Christian applicants will be required to produce baptismal certificates. 
 
 
 



NOTES (these notes form part of the over-subscription criteria) 

Note 1.  

In all categories, for a child to be considered as a Catholic, evidence of Catholic Baptism or 
Reception into the Church will be required. This includes the Eastern Catholic Churches. 

Those who face difficulties in producing written evidence of Catholic Baptism/Reception 
should contact their Parish Priest. 

Parents making an application for a Catholic child should also complete a supplementary 
information form (SIF). Failure to complete the SIF/provide evidence of Catholic 
Baptism/Reception may affect the criterion the child’s name is placed in.   

Note 2.  

Looked After Children from Catholic Families has a dual meaning. It could mean the child 
themselves who are baptised Catholic or it could be the family who are caring for the child 
that is Catholic. If it is the child who is baptised catholic normal rules apply. If the child is 
placed with a Catholic family who wish the child to have a Catholic education this should be 
evidenced by a baptism certificate of either parent carer. 

Note 3. 

Children with a Statement of Special Educational Needs who name the school must be 
admitted.  This will reduce the number of places available to applicants.   
 

Note 4.  
For Catholic and non-Catholic children the definition of a brother or sister is: 

1. A brother or sister sharing the same parents; 

 Half-brother or half-sister, where two children share one common parent; 

 Step-brother or step-sister, where two children are related by a parent’s 
marriage; 

 Step-brother or step-sister; 

 Adopted or fostered children 

The children must be living permanently in the same household 

Note 5.  

Where a family of twins, or triplets request admission and if one sibling has been offered 
the 30th or last place the ‘excepted pupil’ rule comes in and the other twin/triplets are 
offered a place. 

In all categories “live” means the child’s permanent address. A child is normally regarded as 
living with a parent or guardian and the address of the parent or guardian will be used for 
admission purposes. When a child lives with more than one parent/guardian, at different 
addresses, we will use the preference expressed by the parent/guardian at the address 
where the child lives the majority of the time during the school week as the main place of 
residence. 

    Distances are calculated on the basis of a safest route between the applicant’s home      



address and a point decided by the school, usually the front gate.  The local authority uses a 
computerised system, which measures all distances in metres.  Ordnance Survey supplies the 
co-ordinates that are used to plot an applicant’s home address within this system.   The Local 
Authority will provide this information. 

In a very small number of cases it may not be able to decide between the applicants of those 
pupils who are qualifiers for a place, when applying the published admission criteria.  

For example, this may occur when children in the same year group live at the same 
address, or if the distance between the home and school is exactly the same, for example, 
blocks of flats.  If there is no other way of separating the application according to the 
admissions criteria and to admit both or all of the children would cause the legal limit to be 
exceeded, the local authority will use a computerised system to randomly select the child 
to be offered the final place. 

The home address of a pupil is considered to be the permanent residence of a child. The 
address must be the child’s only or main residence for the majority of the school week. 
Documentary evidence may be required. 

 
         
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
CURRICULUM STATEMENT 
Religious Education is at the heart of the life of school.  In following the Catholic Bishops of 
England and Wales’ National Project for Catechesis and Evangelisation for Primary Schools, 
‘Come and See’ religious education programme, the school fully complies with the 
requirements of the Catholic Church regarding Religious Education. 
 
The school also complies fully with the requirements of the Welsh Government.  The school is 
part of the Pioneer School Project and the curriculum is based around the six areas of 
learning. RE is a stand-alone area making it actually seven: 
 

1. RE 
2. Expressive Arts 
3. Health & Wellbeing 
4. Humanities 
5. Mathematics and Numeracy 
6. Science and Technology 
7. Languages, Literacy and Communication 

  
Documentation relating to the School’s Curriculum may be obtained from the school. 
 

Sex education is not provided at our school. However, children in Years 5 & 6 follow the ‘All 

that I Am’ programme to be aware of personal hygiene and changes which happen in puberty. 
 
PRAYER AND WORSHIP 
Prayer and worship are an integral part of the life of St. Joseph’s Catholic Junior School. 
 
School Assemblies are held each day, with Class Assemblies arranged during the year, when 
all parents are invited to join with the staff and pupils. 
 
Every Wednesday (weather permitting) the whole school celebrates Mass at St. Joseph’s 
Church along with Infant School pupils.  Mass is also celebrated at the school on special 
occasions.  Every month we join with the Infant and Secondary Schools in celebrating a Family 
Mass at St. Joseph’s Church, usually on the second Sunday of the month. 
 
Opportunities for the celebration of the Sacrament of Reconciliation are provided during 
Advent and Lent. 
 
Throughout the year a range of services are provided to celebrate the major feasts and 
seasons of the Church’s Calendar; Advent, Lent, Easter and Christmas. 
 
Teachers take every opportunity to pray with the children at appropriate times of the day. 
 
 
 
 
 
 
 
 
 



CHARITIES 
 
As a Catholic school, one of our primary aims is to help the children appreciate the 
importance of caring for others. 
 
A number of awareness raising and fund-raising activities take place throughout the year. 
 
Recent charity work has included: 
 
CAFOD     
British Legion Poppy Appeal  
Fr Giovanni’s Mission in  Peru 
Mission Club  
Children in Need 
 
 
SPORT 
Physical Education plays a vital role in St. Joseph’s Catholic Junior School. In our search for 
excellence and in the development of the individual, it provides a unique opportunity to 
develop a wide range of skills and further develop the whole person. 
 
Sport is a strength of our school. Children are not only provided with a rich and diverse range 
of physical activities in line with the National Curriculum, but also given additional 
opportunities to take part in a whole range of extra - curricular clubs and activities to further 
develop individual talent and personal interest. 
 
These clubs including rugby, football, netball, athletics, cross country  and are led by a 
dedicated team of staff, and provide quality coaching, enabling children to become better at 
learning, refining skills and achieving their true potential.  
 
High standards in teaching and learning and excellent support from extra curricular coaching 
has impacted on sporting achievement. 
 



 
EXTRA-CURRICULAR ACTIVITIES 
As well as extra-curricular sport, the school provides a range of other activities which are 
arranged termly.  Pupils are invited to sign up for these 
These could include: 
 
 Environment club 
 Choir 
 Cooking 
 Drama 
 Sporting Activities  
 Coding 
  
 
In addition a wide range of educational visits and activities take place both inside and outside 
the school. 
 
These include: 
  
Termly trips linked to the class themes e.g. Manor Park, Cardiff Castle. 
Theatre workshops 
Visits to museums and art galleries 
Science days 
History workshops 
Geography field trips 
Residential trips for Years 5 & 6 
 
CHARGING & REMISSIONS 
When organising school trips or visits, which enrich the curriculum and educational 
experience of the children, the school invites parents to contribute to the cost of the trip. All 
contributions are voluntary. If we do not receive sufficient voluntary contributions, we may 
cancel a trip. If a trip goes ahead, it may include children whose parents have not paid any 
contribution. We do not treat these children differently from any others. 



USE OF THE WELSH LANGUAGE 
A prominent place is given to the teaching of Welsh as a second language.  Incidental Welsh is 
used throughout the school day. 
 
Curriculum Cymraeg is supported at the School by Our Athrawes Fro.   
 
In Year 6 the children participate in a residential activity course held at Urdd Gobaith Cymru 
Llangrannog. 
 
The school celebrates an Annual Eisteddfod culminating with the Crowning of the Bard ( a 
poet from Year 6). All the children take part in creative art competitions and learn special 
poems, plays and songs to celebrate St. David’s Day. 
 
The school has also signed up for the Siarter Iaith which is  deliver our Welsh lessons through 
the use of the The Language Journey/ Y Daith Iaith.                                                 

Y Daith Iaith is a 4 step process                                                                                                                                              

   1) Y Sbardun ( the spark),                                                                                                                                 

   2) Wwps (Saying and Doing for example encouragement games – physical element to the 
language) 

   3) Tyfu (growth- reading element) and                                                                                               

   4)Blodeuo (blossom/flower – writing element).                                                                                               

 This approach is a key element to the development of the Welsh language skill as it ensures 
repetition and pattern development. This process is based on language acquisition in English  
following the same pattern development for example in written work processes like: text 
marking, word level work etc is carried out before the written work is produced. 

We are also part of the Siarter (Charter) process – currently working towards our Bronze 
award While Y Daith Iaith (the language journey) is essentially teacher lead and focuses on 
the delivery of the Welsh lessons; the Siarter is a whole school approach to Welsh language 
development, bilingualism, and the Cwricwlwm Cymreig (The Welsh Culture of the school). 

The Siarter has 10 strands, each strand contains approximately 10 targets to achieve before 
we can apply for and progress onto the next award. 

 Establishing a Welsh Ethos 

The advantages of Learning Welsh 

1. The use of incidental Welsh in the classroom 

2. The use of incidental Welsh outside the classroom 

3. Welsh in assemblies 

4. Apps and websites to enhance learning and enjoyment 

5. Enrichment activities 

6. Developing reading 

7. Welsh across the curriculum 

8. A positive attitude 



9. Welsh across the curriculum 

10. A positive attitude 

These 10 strands are key to developing the “Welsh-ness” of the school 



EQUAL OPPORTUNITIES &ADDITIONAL LEARNING NEEDS 

The school has an Equal Opportunities Policy in place. 
In April 2002, the Special Educational Needs Code of Practice for Wales came into effect.  This 
is the model to be followed: 
 
SCHOOL ACTION – Class teachers identify a child’s special educational needs and set targets 
to be achieved.  The child may receive additional help from the support teacher or teaching 
assistants.  Most children with an additional learning need fall into this category. 
 
SCHOOL ACTION PLUS – A small number of children may have difficulties which cannot be 
met without more expert help.  The ALN Co-ordinator and relevant teacher will liaise with the 
Educational Psychologist and/or Support personnel to seek advice. 
 
FORMAL ASSESSMENT – A very small number of children have needs which are not being fully 
met at either of the above stages.  At this point, written educational advice is requested of all 
those involved with the child.  The Educational Psychologist attached to the school will carry 
out a Formal Assessment in which the child him/herself and the parents play a central role. 
 
STATEMENT – As a result of the Formal Assessment, the LEA  may decide to issue a Statement 
of ALN, which outlines in detail the way forward for the child and grants him/her legal 
entitlements.  Alternatively a ‘note in lieu’ may be issued. The Statement is reviewed annually 
at school at a meeting attended by the parents and all professionals with whom the child has 
worked. 
 
As always, all pupils identified as having special educational needs are fully integrated within 
the school. 
 
Those requiring additional support  have received additional support from our skilled 
Teaching Assistants.   

During the year about one fifth of our pupils received regular additional support. We use our 

data to target children whose reading age is behind their actual age and support them with 

our Rapid Reading Programme, which has produced astounding results. Our Teaching 

Assistants have also received training in, POPAT, Language Link, and also deliver handwriting 

sessions for those that need it.  We have two dedicated Teaching Assistants who deliver 

emotional & wellbeing programmes such as ‘  Talkabout’, ‘ELSA’ and ‘Smart Moves’. All of 

these programmes have been proven to significantly boost confidence and attainment over 

time. 

As historically, there continues to be good liaison between the Junior School, Infant School 

and Comprehensive School, with the Head of the ALN Department (St. Joseph’s 

Comprehensive) attending the Year 6 review for pupils with a Statement of ALN  to ease 

transition. 

 

 

 



 
DISABLED PUPILS 
As a Catholic School, committed to Christ’s ministry and recognising the uniqueness and value 
of each individual, we welcome children with disabilities who meet the school’s admissions 
criteria. Every effort is made to provide the necessary resources to help any disabled pupil 
access the curriculum as fully as possible.  The school co-operates with other professionals in 
seeking each child’s full entitlement eg speech therapist, visual impairment personnel, 
hearing impairment personnel etc. 
The disabled facilities in the school have been updated to include two disabled toilet facilities 
and ramps to allow easy wheelchair access in and out of the school.  The improvements in 
school provide impressive facilities for disabled pupils. 
 
 
SCHOOL ORGANISATION 
Pupils are allocated to mixed ability teaching groups.  The class teachers are responsible for 
the curriculum provision for their class.  
 
 
The current staffing for 2021 - 2022 is: 

  

 Year3      Mrs F Hopkins 

 Year4     Mr N Courtney 

 Year4/5 Mr R Hopkins 

 Year5/6 Mrs K Cudd 

  Year 6            Mrs C Thomas covering Mrs Brady-Saunders Deputy Head 

 

 

 Teaching Support                Mrs A Bowden 

 Teaching Support               Mrs C Green 

 Teaching Support               Miss E Ganz 

 Teaching Support               Mrs U McPhee 

             Teaching Support                                   Miss S Bevan 

             Teaching Support                                  Miss E Meli 

 Office Manager   Mrs B Berndsen 

 Office Assistant   Mrs C Phillips 

 Caretaker/Cleaner   Ms P Taylor 

 Mid-day Supervisor               Miss S Bevan 

 Mid-day Supervisor               Mrs M Krzewinska 

 Mid-day Supervisor               Miss G Jones 

 Mid-day Supervisor   Miss E Meli 

             Mid-day Supervisor                               Mr L Weston 

             Mid-day Supervisor                               Mrs B Lobo 

 

 

 

 



 

 

 

SCHOOL UNIFORM 

 

BOYS Navy school sweatshirt    

  Blue school polo shirt  

  Navy trousers (no designer wear) 

GIRLS Navy school sweatshirt   

  Blue school polo shirt   

  Navy skirt/trousers (no designer wear) 

 

School PE kit is available to buy from Image Shops, we are recommending purchasing these as 

they can be used to take part in all aspects of school sporting events.  

    

PLEASE LABEL ALL CLOTHING WITH YOUR CHILD'S NAME 

 

SCHOOL LUNCH PROVISION 

Freshly prepared and cooked meals are provided at a cost of £11.75 per week.  Money for 

these should be paid on Monday mornings. To ensure that the children are getting a balanced 

diet we do not allow snacks to be brought into school.   

Sweets and gum are strongly discouraged. The LEA has recently adopted a No Debt Policy in 

regards to school meals, so if you are unable to pay for school meals please give your child a 

packed lunch.  Parents claiming certain Social Security benefits may be entitled to free school 

meals. Please contact the LEA for further information.  

Dinner money can be paid through Parent Pay. 

 

CASHLESS SCHOOL 

We use Parent Pay, a cashless system in school for all payments, including dinner money, trips 

etc.  You will be given instructions on how to download the App together with an Activation 

Code. 

 

SAFEGUARDING 
All members of staff are trained in Safeguarding procedures and Mrs May is the Designated 
Child Protection Officer. Mrs Brady-Saunders is the Deputy Child Protection Officer.  
 

HEALTH & SAFETY 

Teaching staff carry out supervisory duties at the beginning of the day and end of the day.  

They also supervise break times.  At lunch-times four supervisory assistants, under the 

direction of the Headteacher and Deputy Headteacher, carry out supervisory duties. 

 

Visitors to the school are required to come to the office to register their arrival on the 

premises before approaching staff and pupils. 

Available from Image Shops and 
Sportec 

Available from Image Shops 
and Sportec 



 

Children travelling on school transport are escorted to the buses by a member of staff at the 

end of each school day. 

Parents are allowed on the yard at the end of the day to collect their child.  Staff dismiss their 

pupils from their areas. 

 
Your child’s Health & Safety is paramount to us.  
 
The gate onto the school yard and the gate leading to the Comprehensive school are locked at 
8.50 a.m.   Entrance to the school after that may be gained via the main gates on the drive, 
which are kept closed but not locked. 
 
Please be aware of the importance of safely parking, dropping off or picking children up, 
outside the school.  The zig zag lines were put there to assist children when crossing the road, 
can I ask that you refrain from parking within these lines.  We are very aware of our 
responsibility in regard to your child’s safety, but this does work better when parents co-
operate with us. Thanks. 
 
Can I ask that you do not drive into the school as the main driveway is in constant use 
throughout the day.  Of course this does not apply to ‘Disabled’ users. 

A full Health & Safety Audit is carried out termly by the Headteacher and an appointed 

Governor. 

 

Procedures for emergency drill in case of fire are known to all staff. 

 

Fire drill is practised regularly. 

 

PE equipment is only used with teacher supervision. 

 

If pupils are ill during school hours, parents are notified immediately.  Minor accidents are 

treated at the school.  If more serious accidents occur, parents are notified and the child may 

be taken to hospital. 

 

In general, medicine is not administered in school.  However, if your child needs medication  

to be given during the school day a form can be obtained from the school on which you write 

the instructions must be given to a member of staff.  All medicines must be labelled clearly 

with the child’s name. Medicine will be locked in the Head teacher’s office or if needs be in 

the refrigerator in the Staff Room. 

 
SECURITY 
Since the installation of the security shuttering and palisade fencing, the main school has not 
suffered any vandalism or breaches of security. 
 
The entrance doors of the school have self closing mechanisms and the main entrance door 
has a tannoy system and camera.  Visitors to the school are required to come to the office to 
register their arrival on the premises before approaching staff and pupils. 
 



The gate onto the yard is locked at 8.50 as is the side gate onto the Comprehensive school.  
The main gates are closed but not locked, entrance to the school may be gained through this 
gate. 
 
The Health & Safety policy has been reviewed by the Governing Body and appropriate 
responsibilities allocated.   
 
One member of staff holds Certificates in First Aid at Work, other members  hold a Paediatric 
Basic Life Support Certificate. Epi-pen training is provided annually for all staff. 

 

 

 

HOME AND SCHOOL LINKS 

In order to encourage stronger partnership between the home and school, the school has a 

written Home-School Agreement as required by Sections 110 and 111 of the School Standards 

and Framework Act 1998.   

 

We believe that the parents of our pupils are the primary educators of the children and that it 

is our task to assist them with their children's education.  Formal Parents’ Evenings and ‘Open 

Afternoons’ are arranged during the year and a written report on each child is produced at 

the end of the Summer Term.  Parents are welcome to visit the school at any time by prior 

arrangement with the Headteacher. 

  

THE ‘FRIENDS OF ST. JOSEPH’S’ 

While the school doesn’t have an official 'Friends of St. Joseph's’ group, parents are always 

supportive of any  fundraising events held in the school. 

 

INFANT AND SECONDARY  SCHOOL LINKS 

We believe it is important to develop a sense of unity in Catholic education from age 3 to 18.  

Regular meetings are held with the Infant and Secondary Schools at all levels and every 

opportunity is taken to ensure that transition is as smooth as possible for our children. 

 

PASTORAL CARE AND DISCIPLINE 

Our approach to pastoral care and discipline is built upon our belief that every pupil is a child 

of God.  Respect, co-operation, forgiveness and self-discipline are the hallmarks of such a 

policy. 

 

Minor breaches of discipline are dealt with by the class teacher and the headteacher.  When 

significant difficulties occur, parents will always be notified and consulted in order that the 

most appropriate action is taken. 

       
 

Attendance and punctuality is closely monitored, by the School and our Education Welfare 
based at the Comprehensive School. Pupils who have lower than 95% attendance will receive 
a first letter from her, if attendance does not improve, another letter will be sent.  If a further 



letter is needed then this could result in a Penalty Notice being issued. Families are aware 
that Neath Port Talbot have introduced  A Code of Conduct for Penalty Notices, which means 
that Penalty Notices could be issued for unauthorised absences 
Parents are  informed at the beginning of Term about the  importance of contacting the 
school on their child’s first day of absence.  If no message has been received a text message is 
sent to which parents are expected to respond. 
All absences from school must be explained by letter, telephone or text.  The School operates 
a text messaging service.  A text message will be sent about your child’s absence from school, 
if you have not contacted the school on the first day of absence, then a phone call and then 
the Educational Welfare Officer informed. 
 
 
The Governors of the School set a target each year.   Please take a look at the figures below 
which illustrate the number of lessons missed in a school year with some sample attendance 
figures. 

Yearly Attendance Number of lessons 
missed 

95% 65 lessons 

90% 130 lessons 

85% 195 lessons 

If we take 90% as an example. This figure results in 130 lessons being missed.  This must make 
a difference to how well any child does in school.   
 
SCHOOL HOLIDAYS DURING TERM TIME 
Family holidays should not be taken during term time. Attendance is closely monitored and 
the Education Welfare Officer has the right to impose a Penalty Notice for pupils who take 
holidays during term time.   Please see reminder message from Aled Evans, Director of 
Education, Leisure & Lifelong Learning:  ‘with effect from September 2013, Neath Port Talbot 
Schools will no longer authorise pupil absence for holidays taken during term time.’  Requests 
for leave of absence for a family holiday during term time will not be approved by schools, but 
you should still request a Holiday Form from the school. Penalty notices may be issued if 
holidays are taken in term time.  
 

Schools will be closed to pupils for INSET/Staff Preparation(2022) on 
up to six days between Monday, 5 September 2022 and 
Monday, 24 July 2023. 
 

https://www.npt.gov.uk/1928?nextyear=true


 

 

 

If you are not satisfied with your child's education or have a complaint under Section 23 of 

the Act: 

 

 1. If you have a concern about the curriculum or religious education first try and 

resolve the matter  by making an appointment to discuss your concern with 

the Headteacher. 

 2 If unresolved you may refer the matter to the Governing Body.  The Chairman 

of Governors is:  Mrs G Smith. 

 3 If you feel that your complaint has not been resolved you may wish to 

telephone the Awards Officer, Civic Centre, Port Talbot 01639 763580 

 4 If the problem is still unresolved you should inform the Director of Education in 

writing and again an attempt will be made to resolve the problem, if at all 

possible, before recourse to the official Complaints Procedures. 

 5 Details of the Authority's Complaints Procedure are available at any school by 

appointment with the Headteacher, the Education Department or Public 

Library. 

2022 - 2023 Academic Year 

Period Dates 

Autumn Term 1 Monday, 5 September to Friday, 28 October 

Autumn Half Term Monday, 31 October to Friday, 4 November 

Autumn Term 2 Monday, 7 November to Friday, 23 December 

Christmas Holiday Monday, 26 December to Friday, 6 January 

Spring Term 1 Monday, 9 January to Friday, 17 February 

Spring Half Term Monday, 20 February to Friday, 24 February 

Spring Term 2 Monday, 27 February to Friday, 31 March 

Easter Holiday Monday, 3 April to Friday, 14 April 

Summer Term 1 Monday, 17 April to Friday, 26 May 

Summer Half Term Monday, 29 May to Friday, 2 June 

Summer Term 2 Monday, 5 June to Monday, 24 July 



St Joseph's Catholic Junior School 
Headteacher:  Mrs C May B.A. (Hons) PGCE NPQH 

Deputy Headteacher: Mrs A Brady Saunders 
 
 

 

HOME-SCHOOL AGREEMENT 
 
Our School Mission Statement: 
 
St. Joseph's  Catholic Junior School is a School of the Diocese of Menevia.  
Our mission is to produce an education for life of the highest standards 
rooted in the teachings of Jesus Christ and of the Church. 
 
We believe that parents are the first and foremost educators of their 
children and that we are called to support them in their God given task.  
Each child in our school is valued and encouraged to achieve human 
wholeness - spiritually, morally,  physically, emotionally and academically 
in a happy, secure Christian environment. 
 
We will always try to provide the best possible education for every child. 
 
 
Signed_______________________________________ 
For and on behalf of the Governing Body 
 
 
 
 
 
 

SCHOOL'S EDUCATIONAL RESPONSIBILITIES: 
 
We acknowledge our responsibility to support parents in their task of nurturing their 
children towards human wholeness within a Christian community. 
Therefore we will: 

 provide a friendly welcome to your child and a secure, stimulating,  

 Christian environment in which to learn; 

 ensure that your child is valued for who he/she is and helped to  

 make good progress in their spiritual, moral, emotional and academic 
development; 

 treat your child with  dignity and respect , encouraging them to full  

 human wholeness; 

 demonstrate our faith and our school's foundation in the teachings   

 of Jesus Christ, by what we teach and the way we live and worship  

 in our school; 

 do our utmost to provide the best possible education we can for  

 your child and enthusiastic teaching rooted in our beliefs, our  

 values and our skills; 

 provide you with information about your child's progress  

 provide you with opportunities to talk to teachers; 
 keep you well informed about school policies and activities through regular 

letters and newsletters; 

 set, mark and monitor homework suitable to your child's needs; 

 send home an annual report of your child's progress; 

 contact you if there is a problem with your child's attendance or punctuality; 

 inform you of any concerns regarding your child's behaviour, work or health; 

 challenge your child to strive for the highest standard of personal, social and 
intellectual development and aim for excellence in all they do. 

 
Signed_________________________________________________ 
 
For and on behalf of the Governing Body 
 
 
 



PARENTAL RESPONSIBILITIES:- 
 
We acknowledge that we as parents are the primary educators of our 
children and have an irreplaceable role to play in supporting our 
children's learning at school. 
 
Therefore I/We will try to: 
 

 ensure that my child attends school regularly, on time and suitably 
equipped; 

 inform the school with reasons for absences; 

 inform the school of any concerns or problems that might affect my 
child's work or behaviour; 

 support the Christian values of the school community; 

 give my child opportunities for home learning and  support 
homework from school; 

 support the school's polices and guidelines for behaviour; 

 attend parents' evenings and discussion about my child's progress; 

 encourage my child to be enthusiastic about learning and to enjoy 
school; 

 encourage my child to show kindness and consideration to others; 

 talk to my child about their experiences in school and encourage 
them to do their best; 

 attempt to support the Catholic community and the school 
governors in their responsibilities for maintaining the school 
buildings in good repair. 

 
 
Signed............................................................Parent/Guardian 
 

PUPIL RESPONSIBILITIES 
 
I acknowledge the different and unique talents which God has given me 
and my responsibility to use them wisely. 
 
 
Therefore I will try to: 
 

 attend school regularly and on time; 

 wear the school uniform and bring all the equipment I need every 
day; 

 take care of all school equipment and help keep our school free 
from litter; 

 learn something new each lesson and always do my best; 

 complete my homework to the best of my ability and hand it in on 
time; 

 share my feelings honestly and politely and show consideration for 
others in school; 

 behave sensibly so we can be happy and safe as we learn; 

 try to think for myself and take responsibility for my actions; 

 observe all school rules and treat everyone with respect . 
 
 
 
 
 
 
 
 
Signed.............................................................Pupil 


