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Policy for Behaviour and Discipline 
 
At Abbey Primary School it is our belief that appropriate behaviour is an important aspect of school life.  It 
is a necessary condition for effective teaching and learning to take place.  Teachers have the right to teach, 
and children the right to learn, in an environment in which each individual considers the effects of his/her 
behaviour on other people.   
 
Appropriate behaviour is a requisite for the health and safety of individuals in a school community.  We 
also believe that the promotion of good behaviour in an individual, in school, can have a positive effect on 
how that individual is viewed in other environments, such as at home, in the community and in society at 
large. 
 
It is our aim to establish a positive ethos designed to create an orderly, purposeful school community in 
which each individual has the highest expectation of oneself and of others, and is helped to become an 
effective and responsible member of that community.  Teaching and non-teaching staff recognise the need 
for a whole-school approach in maintaining good behaviour within the classroom and the wider school 
community.  Staff aim to be sympathetically firm and fair in exercising control, be consistent in applying 
rules and have clear expectations of children’s behaviour.   
They will aim to be sensitive to individual children’s needs without compromising their role. 
 
We expect our beliefs and aims to be realised through the following objectives: 
 

 Developing a positive school ethos. 

 Understanding the responsibility of the individual. 

 Understanding the importance of a whole-school approach and teamwork. 

 Agreed rewards. 

 Agreed sanctions. 

 Additional Learning needs. 

 Policy on Anti Bullying. 
 
 
Developing a positive school ethos 

 
As we operate on a split site – Junior Site, Infant Site and Early Years Unit – we aim to maintain a corporate 
atmosphere of discipline and routine to provide the required security for our children.  We respect each 
others right to learn and develop self control and the ability to co-operate with others.  Agreed ‘quiet 
times’ should be adhered to; i.e. reading time and story time, ‘carpet’ lesson time, circle time, assembly 
time etc. 
 
The expectations of the teacher are made clear on issues such as moving around the classroom; safe 
movement on steps; safe practice in PE; safe practice in the playground; fire drill; addressing adults and 
peers; excellent manners and basic rules for safety and harmony. 

 
 
Morning assembly and collective worship is an important part of the school day.  The children are 
encouraged to take responsibility for their own behaviour and to be aware of the importance they have in 
the school community; a sense of ownership in school is promoted.  Stories that make up part of morning 
assembly often reflect and support positive behaviour and moral values. 

 
 
 



The playground and field to the Junior site, Infant site and the outdoor area to the Early Years unit have 
been developed to be conductive to safe and harmonious play.  There are agreed areas for certain types of 
play, such as counting games.  Benches and tree stumps provide seating.  The playgrounds are marked with 
paths and games designed for curricular use and break time use.  Teachers and support staff and lunchtime 
supervisors encourage the pupils to use the yard markings for constructive play and are instrumental in 
teaching the children to play games.  The children are supervised by staff and students who discourage 
potential bullies. Where necessary children are ‘shadowed’ by a member of staff to monitor behaviour. 
 
Responsibilities of the individual 
 
Responsibility for the good behaviour of a class lies, in the first instance, with the class teacher.  If a child is 
persistent in his/her bad behaviour, and then the teacher firstly needs to seek out any possible underlying 
cause, secondly to examine his/her own practice and thirdly, if the problem persists to liaise with the 
Headteacher, parents and outside agencies in a bid to change the behaviour for the better. 
 
Similarly, support staff should follow the same course of action when confronted with unacceptable 
behaviour. 
See Appendix 1 
 
Serious offences in the class room and playground should always be reported to the Headteacher, Deputy 
Headteacher, or Phase Leader in the absence of the Headteacher.  However, the adult’s views about the 
offence should be made clear to the child before reporting him/her to the Head teacher.  Serious offences 
include: fighting, bullying, racial harassment etc. 
 
The authority for establishing a safe and productive work or play environment lies with the adult.  
All staff should aim to be firm, fair, consistent and understanding with children.  Confrontational situations 
between adult and child are unhelpful and serve no purpose; instead staff should aim to confront the 
issues and help children develops strategies to enable them to handle conflict. 
The philosophy that underpins our action is that it is the behaviour that is unacceptable and not the child. 
 
Parents are politely requested not to approach a child with regard to behaviour as this can be intimidating 
for that child. Parents must report incidents to the Headteacher. 
 
 
 
The importance of a whole-school approach and teamwork 

 
A common code of conduct should be promoted by all staff and expected of all children.  Children need to 
understand that members of staff will deal with incidents of unacceptable behaviour in similar ways and 
are likely to apply the same sanctions.  Staff will encourage children to practice self discipline and self 
control, by promoting a basic set of concise rules: 
 

 Basic good manners are desirable, e.g. saying please, thank you etc. 

 Children should take turns or wait a turn and not push others. 

 Children should address adults by their name, e.g just as adults address children by their 
name. 

 Children should gain attention in an appropriate manner. 

 Children should accept ‘No’ as reasonable. 

 Children should listen without cutting across a member of staff or any other child. 

 Children should not answer back, ‘back chat’ or shout at staff 

 Children should keep hands, feet, objects and negative comments to themselves. 



 
Rewards 
Good behaviour brings rewards and should be noted or recognised by staff, whether that good behaviour is 
the norm for that child or whether it is an effected behaviour change from unacceptable to acceptable or 
good.  Rewards should be intrinsic, i.e. the satisfaction is gained from doing something for its own sake, or 
because it is the right thing to do.  Good behaviour can be recognised by: 
 

 Words of praise by the member of staff 

 Positive reporting to parents 

 Referral to other classes and teachers to share work 

 Referral to Head teacher, Deputy Head teacher or Phase Leader for praise, stickers 

 Rewards in assembly 
 
Extrinsic rewards are given for good work and working co-operatively.  The rewards include: 

 

 Stickers which can be placed on a book or worn by the child 

 Certificates to take home 

 Certificates for good attendance 

 A “treat” from the Head teacher. Deputy Head teacher or Phase Leader 
 
Sanctions 
Sanctions should be applied consistently and should not be changed after a considered decision has been 
made to apply the sanction.  Sanctions should be applied only to those children who do not rather than 
cannot. 
Staff should employ the following criteria when imposing sanctions: 
 

 Employ the lowest level of intervention to obtain the desired result 

 Respond only to the primary issue not to any secondary behaviour 

 All sanctions should be delivered in a calm manner 

 Sanctions should be imposed only after a clear warning has been given of the consequences 
the continued inappropriate behaviour will bring, placing responsibility for the 
consequences firmly with the child 

 All punishments should be planned and the consequences thought through 
 
Sanctions should be viewed on a tariff basis, so that the punishment is appropriate to the level of 
unacceptable behaviour. 

 

 Child has to take ‘time out’ (5 minutes) from an activity and moved to a different part of the 
room or playground 

 Child has to take ‘time out’ (5 minutes) to reflect 

 Child is taken to the Head teacher, Deputy Head teacher or Phase Leader (Fast Track – 15 
minutes of their lunchtime) 

 The parents are informed of the child’s inappropriate behaviour 

 A risk assessment and behaviour support plan is constructed by staff and parents where 
serious incidents occur 

 The child is excluded (following L.A. advice and with the consent of the Chair of Governors) 
Additional Learning needs 
Where a child continues to misbehave despite reprimands and loss of privilege, parents will be informed.  
Should the unacceptable behaviour persist the child’s parents will be invited to school to discuss the 
situation with the class teacher and Headteacher. 
Further action taken: 
 



 Parental consent will be requested to refer the child to the L.A. Educational 
Psychologist/Behaviour Support team who will observe the pupils behaviour in the 
classroom and in the playground.  Feedback will be given to the class teacher, Headteacher 
and parents.   

 The pupil will be provided with an Individual Behaviour Plan/IEP to target particular areas of 
behaviour.  Targets will be shared and agreed with parents. 

 Should unacceptable behaviour persist then the Headteacher may exclude a child from 
school. However this can only be carried out in consultation with Local Authority Officers. 

 
Bullying 
Bullying in all forms is unacceptable, and is regarded as a most serious offence within the school, on the 
way to school and on the way home from school.  It is the right of all children to have a safe and secure 
environment, free from bullying in which to play and learn. 
 
Bullying includes any form of physical and verbal behaviour which is aggressive in nature and intended to 
make the receiver feel bad and the perpetrator feel good.  Examples of bullying are teasing, pushing, 
abuse, name calling, excluding, intimidation, spreading malicious stories. 
 
The issue of bullying is one that requires a whole-school approach if it is to be tackled successfully. A 
corporate message about dealing effectively with bullies must be understood by all staff and children.  All 
staff have a duty to stop bullying, or possible bullying, that they may see or may be brought to their 
attention.  Staff will err on the side of action.  Each case of bullying or suspected bullying, must be recorded 
(with written statements taken), investigated and reported to the Headteacher.  Parents will be informed 
of any incidents of bullying in which their child is involved.  Victims will be offered help, advice and support.  
Bullies will be punished according to the severity of the offence and the number of time the bully has been 
caught before. 

 
All staff will watch for early signs of distress in children; deterioration of work, suspect illnesses, isolation, 
the desire to remain with adults etc.  Children are encouraged to tell staff if they are being bullied or to 
discretely inform a member of staff if they witness any form of bullying.  Bullying is acknowledged as a 
serious offence within the school and one that brings serious consequences. 
 
The School has a separate Anti-Bullying Policy.  
 
Governor Responsibilities 
Cllr. Mike Harvey, Chairperson to the governing body is appointed Behaviour governor. He meets with the 
Headteacher on a weekly basis to monitor behaviour issues through the school. 
 
Monitoring, Evaluation and Review 
This policy will be evaluated in the light of the behaviour of children in this school, both positive and 
negative and will be received accordingly. 
 
 
 

 
 
 
 
 
 
 



APPENDIX 1 
Behaviour Management/Restorative Practice  

 
 Reducing bad behaviour is a realistic aim. Eliminating it completely is not. 

 Children repeat the behaviours that work so don’t give those behaviours any energy. 

 Reasons for the bad behaviours – a child could be hungry, angry, lonely, tired. 

 It is important to find the pattern. 

 
Example 1: 

Prior Behaviour Consequence 

 What happened before the 
behaviour? 

 Every Monday and Friday Oliver 
does not listen and he runs off and 
doesn’t line up. 

 Every Monday and Friday Oliver is 
unkind to someone. (For the rest of 
the week his behaviour is good). 

 What happened after the 
behaviour? 

 
 

 Oliver is sometimes taken to stand 
on the time out spot, chair or zone 
and is sometimes taken to the 
Headteacher/Deputy Headteacher. 

 
What may be wrong with the above? 
Would this consequence stop the behaviour? 
 
Example 2:  

Prior Behaviour Consequence 

 What happened before the 
behaviour? 

 In the dinner hall Oliver throws 
some of his food at a child sitting 
opposite him. 

 What happened after the 
behaviour? 

 

 The Headteacher/Deputy 
Headteacher gives Oliver a lunch 
time detention. (Off yard). 

 
Therefore it is vital that you stop ‘firefighting’ which will get you nowhere with the child and start to be proactive 

 
A Graduated Response 
 

 First response   - Oliver, please listen …….. 
Oliver, that was unkind …..… 

 

 Second response  - Oliver, you have a choice, either you listen  
now ……..  or ……..  
(Child will face consequence – sent to Headteacher/ 
Deputy Headteacher/Phase Leader. 
 
Children will be allowed a 5 minute ‘time out’ period to calm themselves 
and consider their actions.  
 

 Third response  - Child ignores the above and carries on being rude,  
disruptive etc. then consequence will be Fast Track – ‘off yard’ for 15 
minutes at lunchtime. 
 

 Three Fast Track - ‘off yard’  will result in a letter/phone call to/meeting with parents. 

 
 
 
 
 
 
 
 



 
 

 

    Fast Track Behaviour 

 Hitting  

 Kicking 

 Biting 

 Spitting 

 Swearing 

 Being unkind – verbal abuse 

 Disruptive behaviour in class 

 Stealing 

 Inappropriate use of ICT equipment 

 A serious incident 

 Damage to school property 

 Leaving the classroom without permission 

 Leaving the school building without    

permission 

 Threatening to run home 

 Refusing a member of staff after three 

requests have been made 

 Lack of respect for other 

children/adults 
 

 



 
What to say: 
 

 Do not ask why? 
 

Use: What? 
             When? 
             Where? 
 

 Keep it short and to the point. 

 Positively reinforce effort not the outcome. 
 
Rewards: 
 

 Stickers/charts (particularly with younger children). 

 Dojos – online system. 

 Phone call / text home. 

 Certificate to take home (achievements assembly). 
 
Ask the children/pupil voice/ school council/Head girl/boy / prefects 
 

 What’s working well and why? 

 What’s not working well and why? 

 What do we need to do in order to have a classroom/school which is safe …..etc.? 

 What do they think a suitable consequence should be? 
 
Remember: 
 

 Model the behaviour you want rather than react to the behaviour you’re getting. 

 Don’t ignore bad/inappropriate behaviour. 

 Don’t shout all the time – children will switch off. 

 Be consistent with class rules/school rules. 

 This will only work if adopted by all staff – consistency through the school. 
 
 
Behaviour incidents must be recorded on SIMS in order for the tracking of individual behaviour.  
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 
APPENDIX 2 

 
Teaching Assistants, Supervisory Assistants 
If you witness unacceptable behaviour, or find children are behaving badly under your supervision: 

 Look for the possible cause of the bad behaviour.  (For instance, is a child behaving badly because he has 
been goaded, hit, teased? Did you miss what went on before?). 

 Call the child to one side, away from an audience, and investigate the incident, taking care to listen fairly to 
all parties involved. 

 Explain to the child, quietly and calmly, that the behaviour is unacceptable, and that: 
further behaviour of that kind will bring about a sanction, or 

 the behaviour is bad enough to warrant a sanction. 
 

Make a considered judgement on what the sanction should be, if you are going to apply a sanction. 
 
Sanctions include: 

 Time out (5 minutes) – a cooling down period, where a child has to stand in a certain place for a certain 
period, in the yard during outdoor play, or in a certain part of the classroom during a wet playtime. 

 Taking the child to the Class Teacher who will then decide if Fast Track is applied (missing 15 minutes 
lunchtime) 

 
Evaluate how you handled an incident.  Did you make the right judgements? Did the child/children understand your 
decision and your reasons for making that decision?  Could you have handled the situation better? Are you happy 
that you handled the situation well? 
  
Always aim to: 

 Be fair and consistent in your judgements. 

 Explain to the child why the behaviour is unacceptable. 

 Explain that repeated bad behaviour will result in punishment, thus placing the responsibility for the 
consequences firmly on the child. 

 Think decisions through. 

 Confront the behaviour not the child. 

 Use a calm but firm voice. 
 
Do not: 

 Allow a child to answer back. 

 Let a child refuse a request that you make (call the Class Teacher, then Phase Leader, then Deputy 
Headteacher).  The Deputy Head teacher or Phase Leader would make the decision on whether or not to 
inform the Head teacher.  

 Allow a bystander to cut in on an inquiry you are making about an incident. 

 Allow children to argue about an incident in front of you. 

 Be confrontational with a child. 

 Allow parents to approach a child 
 
Remember, our aim is to: 

 Promote and encourage positive behaviour within the school. 

 Help pupils to practise self-discipline and be able to handle conflict. 

 Understand that it is the behaviour that is unacceptable and not the child. 

  


